
ORCA EPA (End-point Assessment)  
 
Assessment Tool Development Officer 
ORCA EPA are looking for an assessment tool development officer to join our rapidly 
growing team. You will ensure that assessment products are developed in a consistent 
way and are clearly understood by stakeholders and clients. Furthermore, you will 
ensure our assessment tools are compliant with requirements set by the IfATE and 
regulatory bodies. You will lead the development of assessment products and provide 
support to assessors, clients and colleagues. The role ensures that our assessment 
products are developed in a structured and consistent way, that they are clearly 
understood by our stakeholders and that are compliant with the requirements of IfATE 
and regulatory bodies. 
 
Responsibilities: 
- Create Business Cases for new products/offerings 
- Keep up to date with relevant developments in the sector to bring innovative 

thinking to support client needs and improve the business 
- Monitor related policies and changes to published assessment plans  
- Ensure any changes reflected in assessment plans are adopted in a timely manner 
- Analyse published assessment plans and recommend the most appropriate 

approach to assessment 
- Create products and supporting material  
- Manage product roll out, ensuring that all departments are informed and complete 

their tasks 
- Review and produce product reports in line with contractual requirements, 

performance, client feedback and standardisation meetings 
- Deliver product related briefings to clients and assessors 
- Monitor and update records throughout product lifecycle 
- Proactively seek to improve the product lifecycle and approach to assessment  
- Work with colleagues, ensuring consistency within the design and development of 

our assessment tools 
 
Essential Skills/Experience/Qualifications: 
- Educated to degree level or equivalent  
- Experience with Apprenticeship, Assessment, Learning and Development  
- Experience or knowledge of Product Management methodologies and approaches 
- Excellent project management skills who is able to multi-task effectively 
- Excellent collaboration skills  
- Excellent written and oral communication and presentation skills  
- Ability to work with integrity, whilst adopting innovative practices 
- Strong attention to detail 
- Strong analytical skills and problem-solving skills 
- Excellent IT skills and adaptable to new software packages 
- Ability to work autonomously 
 


