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Independent End-point Assessor Job Description 
ORCA EPA is looking for a motivated End-point Assessor to join our rapidly growing team. 
Our team design and deliver End Point Assessments undertaken by apprentices working in 
the UK. We cover a broad range of Apprenticeship Standards which is continuously growing. 
You will assess and document apprentice competence against Apprenticeship Standards 
when requested by the End-point Assessment team. 

 

Responsibilities: 
- Assess and document apprentice competence against Apprenticeship Standards primarily 

remotely, in person where required, using the assessment methods  
- Provide advice and support to the ORCA EPA team 
- Attend and participate in standardisation and training activities 
- Maintain and document CPD records 
- Complete personal action/improvement plans, within agreed timescales and to required 

standards  
- Maintain a thorough knowledge of ORCA EPA’s End-point Assessment policies and 

procedures 
- Keep up to date with changes to policies and procedures 
- Carry out and document End- point Assessments in line with ORCA EPA and regulatory 

arrangements  
- Mark all components of the End-point Assessments, in line with grading criteria 
- Record and submit concise End-point Assessor feedback, explaining assessment 

decisions in line with the grading criteria 
- Effectively communicate details to the Internal Quality Assurance and ORCA EPA 
- Complete and submit all reports within 3 working days of the activity 
- Provide advice on potential improvements to processes and systems  
- Provide advice on specific End-point Assessment queries, when requested  
- Report any suspected End-point Assessment malpractice issues to EPA immediately, in 

line with the malpractice policy  
- Keep up to date via websites and email correspondence 
- Respond to phone calls and emails within 2 working days 
 

Essential Skills/Experience/Qualifications: 
- A thorough knowledge of their occupational area 
- Recent experience of their chosen occupational route which demonstrates industry 

competence 
- Any specific requirement as stipulated in the assessment plan of the standard assessing 
- If required by the standard, an assessor qualification (Level 3 Award in Assessing 

Competence in the Work Environment, Level 3 Certificate in Assessing Vocational 
Achievement, A1 or D32/D33). 

  


